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This Directive states the responsibilities
regarding the control and maintenance

of the ARS Field Acquisition Manual.




1. Background

The Fidd Acquisition Manua contains procedures and Agency policy for smdl purchases.

2. Distribution of Manual

The digtribution of the MANUAL islimited to those employees who (1) have attended the ARS Field
Acquistion Seminar, or (2) have a gpecia need for the MANUAL.

3. Responsibilities
The Contracting and Assistance Divison will:

«  Makedigribution of the MANUAL to employees who have attended the Fidd Acquisition
Seminars.

«  Make and digtribute changes and additions to the MANUAL.
+  Recave and process specia requests for the MANUAL.

NOTE: Employeeswith aspecid need should send a memorandum to the Contracting and
Assgtance Divison explaining the need.

«  Maintain acurrent digribution list of al employees who receive the MANUAL.
T. J. Clark

Deputy Adminigtrator
Adminidrative Management



